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Booking Form

Name: 




________________________________________________________________________

Job Title:



________________________________________________________________________

Company Name:


________________________________________________________________________

Address:



________________________________________________________________________






________________________________________________________________________






________________________________________________________________________

Postcode:



________________________________________________________________________

Telephone number:


________________________________________________________________________

Email address:



________________________________________________________________________

Contact name and address:

(If different from above)


________________________________________________________________________


________________________________________________________________________

OPEN COURSE DETAILS:

	Course Name
	Course Date
	Participants Name
	Course Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PAYMENT DETAILS:

I enclose a cheque for £ _____________

(Please make cheques payable to training partners an invoice will follow)

Please invoice for payment quoting purchase order number _____________

ALL COURSES MUST BE PAID FOR BEFORE ATTENDANCE
Signature ________________________

Date _______________


Position   ________________________
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Open Courses - Terms and Conditions

1. PAYMENT

Full payment must be received 14 working days before the start date of the course. training partners reserves the right to cancel the course booking if payment has not been received.

2. CANCELLATION

Should a course or period of consultancy be cancelled after a written agreement had been made, the following charges will apply:

2-4 weeks prior to start – 50% of fees

Less than 2 weeks prior to start – 75% of fees

Less than 1 week prior to start – 100% of fees

3. TRANSFERS

When a firm booking has been made for a course, we allow one transfer to the same programme at another date, provided there is a space available and that notice is received at least 21 working days prior to the start date of the original course. You may substitute a delegate with another, please contact us with this information as soon as possible.

4. COURSE TIMINGS/REFRESHMENTS

All of our courses will commence at 9.00am and finish no later than 5pm.

All refreshments and lunch are included in the course fee.

5. HOW TO BOOK A COURSE WITH training partners
When you have found the course you would like to attend, phone one of our course administrators to check availability. Agree a provisional booking with a training advisor and confirm your place in writing within 5 working days.  You can do this by:

E-mail:
Please send all details requested on the booking form opposite to: 
info@training-partners.co.uk


Fax:

Fax your completed registration form to: 01292 288180

Post:
Send you completed booking form to: training partners, 22 Beresford Terrace, Ayr, Scotland KA7 2EG

Once we have received you booking form we will send you an invoice for payment.  Joining instructions, including venue details, will be issued approximately three weeks prior to the start of the course.

